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Tuesday, 01 September 2020 

Dear Parents/Carers, 

 

I hope you and all of your families have managed to have a wonderful summer, and have managed to keep 

yourselves safe. We are delighted to be welcoming all children back to school next week. School wasn’t the same 

with out all the children here, and it will be wonderful to have them all back. 

 

We have conducted a thorough risk assessment (which will be available on our website in due course) and have 

made our school as safe as it can be for your children. We have every confidence that our children will respond 

to the changes we have put into place, the same way they did in March: sensibly and with mimimal fuss. We 

have faith in your children’s ability to adapt, and although there are changes to the organisation and layouts of 

the school, we will be making it as ‘normal’ as possible in the classrooms. There are some significant changes to 

the way the school day is being organised, and we need you to read the following carefully to try to help us 

manage this as smoothly as possible in September: 

 

 All children from years one to six will return to school on Thursday 3rd September. Reception and nursery 

have a transition period that is being communicated directly to these parents. 

 Children will be in year groups as much as possible and will stay in these groups throughout the day. There 

will be limited mixing of these groups, and only when it is unavoidable (breakfast and after school club, for 

example). 

 Your child will be allocated an entrance and exit that they will use every day. On entrance, the children will 

sanitise their hands and there will be regular hand washing throughout the day. We will work with your 

children to make sure all the children are comfortable and familiar with these new routines. 

 Please be punctual for your child, and please don’t wait at the school gates. After your child has been 

dropped off, please leave the area as quickly as you can, as we do not want groups of people congregating 

outside the school premises. Reception, nursery and Year 1 parents will be allowed to come into the infant 

playground, but all other parents will be asked to stay off site. Please ensure only one parent or adult brings 

the child to school. 

 When collecting your child, KS1 and EYFS children will be dismissed from different doors, so please look for 

your child’s teacher. We ask that you try to maintain social distancing while waiting. KS2 parents will be 

asked not to enter the school site and these children will be dismissed from where they entered the school. 

 Please be punctual for your child. If you are not there for the allocated time, your child will have to wait 15 

minutes to leave. After that, they will be taken to After School club and a charge will be applied. We have 

to do this in order to try to ensure minimum risk of mixing bubbles. 

 The school office will remain closed to parents, although you will still be able to phone the school. This again 

means that it is vital that we have your correct email and phone number, as this is the way we will be 

communicating to you. We will also post any letters and communication to our website. Please phone or 

email the office to make any appointments that you may need. It is also important all parents have access 

to SIMS Pay in order to pay for meals/trips etc. 

 No parents will be allowed onsite during the school day. 

 Year groups will have different starting and finishing times. We have included a timetable so you can see 

the changes to your child’s day. 

 If you have more than one child at the school, you can drop all of your children at the same time as your 

youngest child. They can all then be picked up at the same time as the youngest child. The older children 

should enter the school through their designated entrance. These entrances will be clearly marked, or ask 

one of the members of staff who will be out in the morning. 
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 There will be no social 

distancing in school for children within their group. However, staff will maintain their distance as much as 

possible from children and other adults alike. Hygiene rules will be strictly adhered to and the children soon 

get used to these new routines. 

 Attendance is now compulsory. Usual procedures for absence apply, so please ensure you notify us if your 

child is absent. 

 Should a child display symptoms of Covid, there is a clear process for what then happens. In the event of a 

positive test, all the children in that group will be notified and will be asked to self-isolate. Please see the 

guidance here: https://111.nhs.uk/covid-19/ 

 The children will have their own resources at school, but we will be returning to using the library and books 

will be allowed home. Book bags can be used as normal. Please ensure any books taken before lockdown 

are returned to school as soon as possible. 

 Our curriculum is the same and we will be issuing newsletters as normal in September. Obviously we will be 

mindful of the effect that lockdown will have had on some of our pupils, and we will be building time for 

discussion and exploration of these issues, but we feel strongly that school should be as normal as possible 

for the children when they return. We will be focussing on the core subjects, but making sure, as always, 

that our children have the broad and rich curriculum that we have worked so hard to develop here at 

Woodfield. Our teachers will be planning their teaching as usual, but obviously we will be addressing any 

gaps in the learning that may have occurred.  

 Breakfast and after school club is open as usual. Please contact the school office for details. 

 School meals will be a packed lunch for the first half term at least. All children entitled to free school meals 

will continue to receive them and we will review the provision for hot meals a couple of weeks into the new 

term. Milk and fruit will resume as normal in September. 

 For the time being there will be no large scale school events. This means no discos, no Christmas services 

and we will have to rethink parents evenings. It is all very sad, but we will work round it as safely as we can. 

 On the days your child has PE, they should come into school in their PE kit. We will not be keeping any lost 

property and children will not be able to borrow kit, so please make sure your children have the correct kit. 

Can you also make sure they have a jumper and tracksuit bottoms to wear for when they are back in the 

classroom. 

 

 
 
I hope that this covers everything and answers all of your questions. We are desperate to get your children 

back to school, and I know we will  face the challenge the same way we have faced all the challenges the last 

few months have presented us; with patience, care and understanding.  

 

Yours sincerely 

 

Philip Salisbury 

Headteacher 
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